
Partnership 4 Kids is committed to providing a safe environment for the students we serve and remaining compliant 
with state requirements and regulations set by the Department of Health and Human Services (DHHS). Partnership 4 
Kids has always included Adult and Child Abuse registry screening with our background checks for all staff, interns and 
mentors. In March of 2018 DHHS required that all requests for Adult and Child Abuse Registry checks come directly 
through their online portal and the information must be entered by the person being screened.  To comply with this 
change P4K has had to slightly modify our on-boarding and re-screening process to include the DHHS portal. Below are 
the instructions for accessing the portal and navigating the website to enter your information.  

 

Please follow the link below to complete the necessary forms for the Nebraska Adult & Child Abuse Registry Check:   

https://ecmp.nebraska.gov/DHHS-CR/CheckRequest/BeginOrgCheck/85084696 

 

Step 1: 

Once the page loads you will be asked for your email address and to create a 4 digit pin DHHS will send you an initial 
email with your request number which you will need if you wish to check the status of your screen later.   

   

 

Click “Next” when done. 

  

Step 2:  

On the next screen you will fill in your personal information: name, DOB, SSN, current address, etc…  

• If you have every been known by another name (i.e. maiden name) click the blue “Add Other Name” button and 
complete the fields.  

• If you have never had another name check the box on the right indicating “No Other Names”.  
• If there are children under the age of 18 living in your home (even if they not your dependents) click the blue 

“Add Child Name” button and enter the name and date of birth for the child(ren) whom reside in the home.  
• If there are no minor children in the home check the box to the right indicating “No Children”.  

https://ecmp.nebraska.gov/DHHS-CR/CheckRequest/BeginOrgCheck/85084696


• If you have ever lived in another city or state you will need to click the blue “Add Other Address” button. – If you 
cannot recall the full address that is ok the city and state is mainly what is needed.  

• If you have never livened ina city or state different than your current address check the box to the right 
indicating “No Other Addresses” 

Below that the boxes for the Child Abuse and Neglect Central Registry and the Nebraska Adult Protective Services 
Registry will already be checked. DO NOT uncheck them as it will delay the process.  

 

 

Click “Submit” when done 

 



Step 3: 

Select “Online Verification” – NOTE: The fee are paid/billed to the organization. There is no cost for completing these 
steps for the individual.  

 

Click “Next” when finished.  

 

Step 4:  

The system will ask you 3-5 question in an attempt to verify your identity. (example below).  

 

 



If the system successfully verifies your identity you will see the below screen when you click “Next” on the final 
question.  

 

 

If the system is not able to verify your identity a page will load asking that you print off a verification form.  You will need 
to print this form and take it along with your photo ID to a notary. Once it is notarized you will scan and save it to your 
computer. Then follow the link at the beginning of these instructions and on that page click the “Home” link at the top of 
the page. Then click the blue “Continue Check Request” Button.  

 

You will be asked for your request # and the pin you created The request number was emailed to you when you first 
entered the online portal and is also in the upper left corner of the form you took to be notarized. Once you have logged 
in you can “Browse” and Upload the notarized form. When you click “Upload” you should then be taken to the page 
below.  

 


